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PO3POBHUKMU:

3acTyIMHUK JUPEKTOPA 3 _
HaB4aIbHO-METOANYHOL poOOTH ﬂf/ﬁ/ Aptrem UHYHKOB

3aCTYyIHHUK AUPEKTOpa 3

HaBYATKHOI POGOTH Anaroniit MAWJIAH
3aBigyBay HaBYAIbHO-
METOIUYHOrO KabiHeTy Ipuna IOJIIOILEHKO

Po3rnsHyTO 1 CXBaJIGHO HA 3aciMaHHI METOaUUHOI paau (mpoTtokon Ne 5 Bia
19 rpyaus 2024 p.).

Beeneno B miro Hakazom B. 0. jupektopa KOKKTE KAI Ne 132/oa Bin
30 rpynuas 2024 p.



1. 3AT'AJIBHI NOJIOKEHHSA

1.1. Ilenmaroriuna paga KuiBchkoro (axoBoro KoJie)Ky KOMIT IOTEPHHUX
TEXHOJIOTIA Ta €KOHOMIKM Jlep)KaBHOTO HEKOMEPIIIHHOIO MiAIpHUEMCTBA
«/epxxaBHoro yniBepcuteTy «KuiBChbKui aBlalliiHUN 1THCTUTYT» (J1ajdl — KOJIEIXK)
€ KOJIET1aJIbHUM OpraHOM YMPaBIiHHS, CTBOPEHUM Jid BUPILMICHHS OCHOBHHUX
MATaHb JiSTILHOCTI 3aKJIay OCBITH.

1.2. TlenmaroriuHa pajga y CBOIll IiSJIBHOCTI KEPYETHCS 3aKOHAMH Y KpaiHU
«IIpo ocBity», «IIpo moOBHY 3araibHy cepenHio ocBiTy», «lIpo daxoBy
nepenBuIly OcCBiTY», «IIpo Buiry ocBity», [lonoxeHHsM npo konemk, CTaTyToM
JlepaBHOTO  HEKOMEPLIMHOrO  MIANPUEMCTBA  «Jlep>kaBHUH  YHIBEpCUTET
«KuiBcbkuii  aBlalliiHUM ~ 1HCTUTYT», TOCTAaHOBAaMH Ta  HOPMATHBHUMH
nokymeHtamu KabOinety MiHicTpiB VYkpainu, MiHICTEpCTBA OCBITH 1 HAYKH
Vkpainn Ta JlepkaBHOro HEKOMeEpLIMHOro mignpueMcTBa «Jlep:kaBHHIA
yHiBepcuteT «KuiBchbKuid aBialliiHUN THCTUTYT».

1.3. Merta misUTBHOCTI TEMaroriyHoi paaud — BUPOOJEHHS CTparterii Ta
HaIpsIMIB MPOBA/KEHHS OCBITHBOI JISJIBHOCTI KOJIEIXKY, MOOLIi3alis 3yCHib
MEJAroriYHoro KOJIEKTUBY Ha BUKOHAHHS OCBITHIX 3aBIaHb.

2. TOJIOBHI 3ABJAHHS TA ®VHKIII EJATOTTYHOI PAJIA

2.1. T o0J10BHUMH 3aBJAAHHSIMHU I1€/IarOT1YHOI PajIH €:

- BHU3HAYECHHS CTpATerii 1 MEPCIEeKTUBHUX HAIPSMIB PO3BUTKY OCBITHBOI,
HayKOBO- METOJIMYHOI Ta IHHOBAIIHHO1 JISJILHOCTI KOJICIIKY;

- 3a0e3me4yeHHs MIATOTOBKM KBaM(PIKOBAHMX (PaxoOBUX MOJOIUINX
OakanaBpiB 3 yCiX crerianbHOCTeN (OCBITHhO-MPO(DECIMHUX MPOrpam )KOJIEIKY;

- BJIOCKOHAJIEHHS SIKOCTI MiATOTOBKHU (haxiBLIB 13 YpaxXyBaHHAM Cy4YaCHHX
BUMOT HayKH, TEXHIKH, KyJbTYPH Ta MEPCIEKTUB 1X PO3BUTKY;

- 3abe3nedeHHs (PI3MIHOI MIATOTOBKU M BXKUTTS 3aX0/IB MO0 3MIITHCHHS
310pOB'sA37100yBadiB (hax0BOi MEPEBUINOT OCBITH.

2.2. IleparoriuHa paja BUKOHYE€ TaKi pyHKUII:
- BU3HAYa€ CTPATETIIO 1 MEPCIEKTUBHI HAPSIMU PO3BUTKY KOJEIXKY;

- pO3risiiae  MPOEKT YCTAaHOBUOTO JOKYMEHTa 3akiany  (haxoBoi
MepeIBUILIOT OCBITH, @ TAKOXK MPOIIO3HUIIiiT 11010 BHECEHHA3MIH JI0 HBOTO;

- po3risjae MPOEKT KomTopucy ((hiHAHCOBOTO TIUTaHY) KOJICIXKY Ta
piuHUil (P 1HaHCOBUM 3BIT;

- YXBaJIIOE BIJAMOBIJHO /0 3aKOHOJABCTBA PIIICHHS MPO PO3MILICHHS
BJIACHUX HAAXO/PKEHb Y TEPUTOpIaTbHUX OpraHax IIEHTPAJbHOTO OpraHy
BUKOHaBUYOi Biaau Yy cdepl KazHAUEWCHhKOrO OOCIYroByBaHHSI OOIKETHHUX



KOIITIB 200 B OaHKIBCHKHX yCTaHOBAX;

- TOTOKY€ OCBITHBO-TIpopeciiiHi TporpaMu Ta HaBYajbHI TUIAHU 31
CIICHIAJIbHOCTEM;

- MOTO/KY€E TJIAHU OCBITHBOI, METOJAUYHOI POOOTH, PO3BUTKY KOJIEIKY
Ta 3MIIIHEHHS 10ro MaTepianbHOi 0a3u, 3/11MCHIOE OIIHIOBAHHS PE3yIbTaTUBHOCTI
1X BUKOHAHHS,

- BHU3HAYa€ CUCTEMY Ta MPOLEIYpU BHYTPIIIHHOTO 3a0€3MEUYECHHS SKOCTI
OCBITH, BKJIOYAIOYM CHUCTEMY Ta MEXaHi3MU 3a0e3MeUeHHs] aKaJeMIgyHOI
T0OpPOYECHOCTI;

- pO3IUIsAJIa€ CTaH 1 MiJICYMKHU OCBITHBOI Ta METOJUYHOI pOOOTH KOJIEIKY B
IUIOMY, JISJIBHOCTI BIAJAUICHB, ITUKIOBUX KOMICIH, O10110TeKH, I1HIIMX
CTPYKTYPHHX MiAPO3/ILIIB;

- OpuiiMae pIllIeHHs OO0 BAOCKOHAJIEHHA (OPM 1 METOJIB HaBYAHHS,
AKl CIPUSAIOTh 3aCBOEHHIO 1HTErpajbHUX, 3arajbHUX 1 cHemiaibHuX ((paxoBHUX)
KOMITETEHTHOCTEH 37100yBaviB (haxoBOi MepeIBUIIIOT OCBITH;

- PO3IJIAJa€e CTaH MPAKTUYHOTO HABYAHHS B KOJIEIIXK1, TOCUJICHHS 3B'S3KY
TEOPETUYHOTO 1 MPAKTUYHOTO HABYAHHS;

- posrisaae npodsieMu 0€3MeYHOCTI OCBITHHOTO CEPEAOBUINA JJIS KUTTS
1 310poB’s 3100yBaviB (paxoBoi MEpeABUIIIOI OCBITH Ta CTAH OXOPOHU TIpalll;

- OOroBOpIOE€ MUTAHHS Ta BU3HAYAE 3aXOJU 3 MIJIBUIICHHS KBaTi(ikalii
MeJaroriyHuX (HayKoOBO-TIEAAroT1YHUX) MPALIBHUKIB, PO3BUTKY i1XHBOI TBOPYOI
1HIIIaTUBH, 3aTBEPKYE IOPIYHMM TIJIaH IMIABUINCHHS KBamdiKaIlii megaroriaaux
(HayKOBO-TI€JarOT1YHUX ) TIPAIliBHUKIB;

- po3IUIsg/ia€ CTaH BUXOBHOI, KyJbTYpPHO-MaCOBOI Ta CIIOPTUBHOIT pOOOTH B
KOJICIIXKI;

- TMOTrO/DKYyE 3a TIOJAaHHAM JUPEKTOpa pIMIEHHS TPO YTBOPCHHS,
peoprasizaiito, MNepeTBOPeHHs (3MIHYy Tuiy) a0o0 JIKBIJALIID CTPYKTYPHUX
1IPO3/ILITIB;

- HaJa€ 3rojly Ha MPU3HAYCHHS 3aBiyBadiB BIIJILICHb Ta TOJIB IUKIOBUX
KOMICI1# 3a TIOJIaHHSM TUPEKTOPA KOJICIIKY;

- 3aTBEP/IKYE TOJIOKEHHS TIPO OPTraHi3allif0 OCBITHHOTO MPOIIECY;
- 3aTBEPJIKYE 3pa30K Ta MOPSAIOK BUTOTOBJICHHS BJIACHOTO JOKYMEHTA
PO OCBITY;

- Mae€ IPaBO BHOCUTH TMOJAHHS MPO BIAKIMKAHHS JUPEKTOpPA KOJICIKY 3
I/CTaB, nepeadoaueHux 3aKOHOJIaBCTBOM, CratyTom Jlep»aBHOTO
HEKOMepliiHOTrO  mianpueMctBa  «JlepxkaBHuit  yHiBepcuter  «KuiBchbkui
aBlamiHUM  1HCTUTYT», Ta [lOJOXKEHHSIM TIPO KOJEIK, KOHTPAKTOM, SIKE
PO3IIISIA€THCSA BHUIUM KOJIETIaTbHUM OPTaHOM TPOMAJICHKOTO CaMOBPSAYBAHHS
3aKJaay OCBITH;



- mpuiiMae pimieHHs Ta/ab0 peKoMeHAalii 3 NMUTaHb BIPOBAKEHHS B
OCBITHIM TpoOIIEC Kpaloro meAaroriyHoro JOCBIy Ta I1HHOBAIllM, y4yacTi B
JOCTITHUIBKIN, €KCIIepUMEHTaIbHIM, 1HHOBAIIMHIA MISJILHOCTI, CHIBIOpali 3
IHIIAMHA ~ 3aKJIaJJaMd  OCBITH, HAyYKOBHMM yCTaHOBaMH, (I3MUHMMH Ta
IOPUAMYHUME 0C00aMU, SIKI CIIPUSIIOTh PO3BUTKY (haXOBOiI EPEBUIIIOI OCBITH;

- MAa€ TpaBO IHIIIIOBAaTH MPOBEACHHS IMO3AIUIAHOBOTO 1HCTUTYIIIHOTO
ayJIATy KOJEIKY;

- po3risAae THUTaHHS BIOCKOHAJICHHS METOJMYHOTO 3a0e3medyeHHS
OCBITHBOT'O TTPOIIECY;

- mpuiimMae pilIeHHS 3 MUTaHb BIAMOBIIAJBHOCTI YYaCHUKIB OCBITHBOTO
IpolLiecy 3aMopyLIeHHs aKaJIeMI4HOiI JOOPOUECHOCTI;

- posrisiae ctaH mpodopieHTAIIHHOT pOOOTH B 3aKJIajll OCBITH;

- TOroJKYy€ BiJpaxyBaHHS 3/100yBadiB (paxoBOi MEpPEABUIIOI OCBITH 3a
MOPYLIEHHS! AWCIUIUIIHM, MPaBUJ BHYTPIIIHBOTO PO3NOPSAKY TYPTOXKHUTKY,
aKaJIeM14H13a00pPrOBAHOCTI, IPOITYCKU 3aHATh 0€3 MOBAXKHUX MTPUYHH;

- PO3TJsAac MiICYMKHU CEMECTPOBHX, JIEPKaBHUX €K3aMEHIB, IOTOYHOTO
KOHTPOJIIO;

- MOTOXKY€ aKpEeAUTALIHI CIIPaBH 3 MiATOTOBKHU (paxiBIIIB;

- po3liIAae  MHUTAHHS  MpaleBialliTyBaHHS  37100yBauiB  (haxoBoi
MepeABUIIOI OCBITUBUITYCKHUX TPYIL;

- npuiiMae pimeHHs Ta/abo peKOMEeH Al 3 1HIITUX MUTaHb BIAMOBIIHO 10
3akoHomaBcTBa, Cratyrty JlepaBHOro  HEKOMEpPLIMHHOTO  MIANPUEMCTBA
«epxaBuuii yHiBepcurer «KuiBchbkuil aBiaiiiHuii iHCTUTYT» Ta [lojoskeHHs
PO KOJIEIK.

3. MPABA TA BITHOBIJAJABHICTH NEJATOT'TYHOI PAJIU

3.1. Tlemaroriuna paaa Mae€ MpaBo:

- CTBOPIOBAaTH THUMYACOBI TBOpYI 00’ €qHAHHS 13 3ampolieHHsSM ¢axiBIliB
pi3HOro mnpodiato, KOHCYJIbTAaHTIB JUIsl HAIpallOBaHHS pEKOMEHJalld 3 iX
HACTYIHUM PO3TJISA0OM Ha MeJaroriyHii pasii;

- IPUHAMATH OCTATOYHE PILIECHHS 3 MUTaHb, 110 BXOJASThH B il KOMIETEHIIIIO;

- MpuUiMaTH, 3aTBEpP/DKYBATH IIOJIOKEHHS Ta JIOKAJbHI  aKTH, IO
BIIHOCSIThCA 1000’ €THaHb 3a IIPOdeci€ro.

3.2. YV HEoOXITHUX BHUIIQJIKaX Ha 3acCiJJaHHs IEJaroriyHoi paad MOXKYTh
3aMpoNIyBaTHCh TPEACTABHUKUA JlepKaBHOTO HEKOMEPIHOTO TMiANPUEMCTBA
«epxaBuuii yHiBepcuteT «KHUIBChKMII aBlallliHUN 1HCTUTYT», TPOMAICHKUX
oprasizailiii, yCTaHOB, SIKi B3a€EMOJIIIOTh 3 KOJICKEM 3 THTaHb OCBITH, OaThKU



CTYICHTIB, PEICTABHUKUA YCTAaHOB, 110 OepyTh ydacTh y (piHAHCYBaHHI 3aKiany
ocBiTh TOmO. HeoOximHiCTh IXHBOTO 3ampPOIIEHHS BHU3HAYAETHCA TOJIOBOIO
nenaroriyHoi pamu. OcoOu, 3ampolleHi Ha 3acilaHHs, KOPHUCTYIOTbCS IMPAaBOM
JI0Paadoro royocy.

3.3. Ilemaroriyna pana BiAnoOBiiajgbHA 3a:

- BHUKOHAHHA IINIaHY pO6OTI/I;

- BIJIMOBITHICTh YXBaJICHUX PIIIICHh YWHHOMY 3aKOHOJABCTBY TIPO
OCBITY, TIPO 3aXUCTIPAB JUTHUHHU;

- MPUIHATTS KOHKPETHUX PIIMIEHb 3 KOKHOTO PO3TJISHYTOTO MUTAHHS 3
BU3HAYCHHSIM BIJIMOBIAAIBHUX 0C10 1 TEPMIHIB BUKOHAHHSI PIIIICHb.

4.  CKJAJITMEJATOTTYHOI PAJIN

4.1. TomoBoro meaaroriqyHoi pajau € TUPEKTOP KOJICIKY.

4.2. 3araibHe KEpIBHUILITBO 3 IIJTOTOBKHM 3acifiaHb II€aroriyHoi paju
3nilicHioe 11 rosoBa. Jlyis opranizamii 1i€i poOOTH 3aIy4arOThCs 3aCTyMHUKH
JUPEKTOPA, KEPIBHUKU CTPYKTYPHUX MIAPO3/LIIB, NEAATOr14HI MPalliBHUKU.

4.3. Jlo ckinamy meaarorigHol pajay BXOIATh:

-3aCTYITHUK TOJIOBU — 3aCTYITHUK JUPEKTOpa 3 HaBUYaJbHO-METOIUIHOI
poboTu;

- CeKpeTap — 4JeH MeAaroriyHoi pajau, 1o OOMpAEThCS TEPMIHOM Ha OJUH
piK 1 BeJie A1JI0OBOJICTBO PaJiu;

- YIEHU TMEeNaroriyHoi paad — 3acTylHUKH JIMPEKTOpa, 3aBiayBadl
BIJUTIJICHb, TOJIOBHUM  OyXxrantep, METOAMCTH, BHUKIagadi, 3aBiayBayi
nabopaTopiid, MaCTpu BUPOOHUYOrO HaBYAHHS, 3aBiAyBaud Oi0JIOTEKH, TOJOBU
IIUKJIOBUX KOMICIH, 1HIII MeJaroriydi MpariBHUKHU, TPEACTABHUKU CTYJIECHTCHKOTO
CaMOBPSAYBAHHS BIIMOBIIHO O KBOT, BUBHAUYCHUX YCTAHOBYMMH JOKYMCHTAMH.
I[Ipy 1BOMYy He MeEHII SAK 75 BIACOTKIB 3arajlbHOi YHCEIBHOCTI CKJIaay
KOJIET1AJIbHOTO OpraHy yMpaBliHHS CTAHOBISATH NEAAroriyHi Ta/abo HayKOBO-
MeJaroriydi MpariBHUKKA KoJieKy 1 He MeHm sk 10 BiACOTKIB — BHOOpHI
MPEJACTAaBHUKHU 3 YUCIIAa CTYAeHTIB. BUOOpHI mpeacTaBHUKH 0Ci0, SKi HABYAOThCH,
0OUPAIOTHCS BUIINUM OPTAaHOM CTYJICHTCHKOTO CaMOBPSITyBaHHSI.

5. OPTAHIBALIS AISVIBHOCTI MEJATOITYHOI PAJIM

5.1. IlemaroriuHa paja CTBOPIOETHCS HAKa30M JAUPEKTOpPa KOJEIKY Y
CEpIIHI MicAlll Mepe] MOYaTKOM HAaBYaJIbHOTO POKY. TepMiH MOBHOBaXEHb — OJMH



pIK.

5.2. 3aciiaHHs MeAaroriyHoi paju MPOBOJSTHCS 3T1IHO 3 TUIAHOM POOOTH
Ha pIK, KWW € YacTuHO KoMIUIeKCHOro miiany poOOTH KOJEIXKY, YXBATIOETHCS
Ha 1i MepHIoMy 3acijiaHHl MOTOYHOIO HABUYAJBLHOTO POKY M 3aTBEPIIKYETHCS
TUPEKTOPOM.

5.3. Jaty mnpoBeaeHHS TMENaroridyHoi paad BU3HAYa€ aaMiHICTpallis
KOJIEKY, ajie He PijIie OJHOTO pa3y B aBa Micsii. [Topsmok neHHmii 3a3maneriap
BHUBINIYETHCA Ha JOIIII OTOJOMEHbh Ta/abo 3a JOmoMororo iHdopmariiHux
pecypcis.

5.4.Cekperap meAaroriuHoi pajad KOHTPOJIIOE MPUCYTHICTh YJICHIB, BEJIE
KHUTY TPOTOKOJIB TMEJaroriyHuX paji, CTeKUTh 33 BHUKOHAHHIM YXBaJCHUX
pILIEHb.

5.5. VYci 3aciiaHHd NeJaroriyHoi pajgy MpaBOMIpHI, SKIIO B HUX OEpyTh
y4yacTb Bl TpPETUHU 11 CcKkiagy 3a crnuckoMm. KokHe yxBalieHe pIIICHHS 3
BU3HAUCHHSIM TEpPMIiHIB BUKOHAHHSA ¥ BIANOBIAAIBHUX OCIO, 3aTBEPIKYEThCS
BIJIKDUTUM TroJIOCyBaHHSM. [Ipu piBHIN KUTBKOCTI TOJIOCIB BUPIMIATBHUM € TOJIOC
rOJIOBU NEJAroriaHoi pajiu.

5.6. IlpucyTHICTh WIEHIB MENAroriyHOi paju Ha 3acilaHHl O0OOB'A3KOBA.
KoxHuil unen negaroriyHoi paau 3000B's3aHUM OpaTH aKTUBHY Y4acTh y ii
po0OTI, CBOEYACHO 1 TOUHO BUKOHYBATH MOKJIAJIEHI HA HBOT'O JOPYYEHHS.

5.7. TlpoTokonu 3acijaHb MIANUCYE TOJOBAa Ta CEKpEeTap IenaroriyHoi
panu.

5.8. Kuura npoTOKOJIB MEAAroriuHoi paaud € JOKYMEHTOM TMOCTIHHOTO
30epeKeHHS, 3HaXOIAThCS B apXiB1 KOJISIIKY.

6. BUKOHAHHSI PIINEHDB NEJATIOI'TYHOI PAIA

6.1. PimienHs mneparoriyHoi pagud  HAOWpalOTh CHUIM  MICHS
3aTBEPKEHHS iX JUPEKTOPOM 1 € OOOB'A3KOBUM JUIS BCiX TMpaliBHUKIB 1
3100yBayiB OCBITH KOJICIIXKY.

6.2. T'omoBa menmaroriyHoi pajad TOBHHEH MPOBOJUTH CHUCTEMATHUHY

MEepeBIPKY BUKOHAHHS YXBaJIGHWX PIMICHb 1 MIJCYMKH TEPEBIPKA CTAaBUTH HaA
00roBOpEHHS ITiT Yac ii 3aciTaHHs.



